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SADC PARLIAMENTARY FORUM

TERMS OF REFERENCE: Training and Materials Development Officer Position
1. The SADC Parliamentary Forum

The Southern African Development Community Parliamentary Forum (SADC Parliamentary
Forum), headquartered in Windhoek, Namibia was established in accordance with Article 9(2)
of the SADC Treaty on 8" September 1997, by the SADC Summit of Heads of State and
Government held in Blantyre, Malawi. The SADC Parliamentary Forum was principally
established to “constitute a Regional Parliamentary framework for dialogue on issues of
regional interest and concern”.

Currently, the SADC Parliamentary Forum has a membership of 14 member Parliaments, thus
representing well over 3,000 SADC Parliamentarians. The member Parliaments are Angola,
Botswana, the Democratic Republic of Congo, Lesotho, Malawi, Mauritius, Mozambique,
Namibia, Seychelles, South Africa, Swaziland, Tanzania, Zambia and Zimbabwe.

2. Job Purpose

Members of Parliament (MPs) are not necessarily required to have had prior formal training
before taking up their jobs. On the other hand, the policy environment and legislative agenda in
which MPs work is increasingly becoming more complex. The expectations of electorates on
their MPs because of increased literacy and greater access to information through ICTs has also
increased. High turnover in most of SADC Parliaments undoubtedly also requires greater
capacity development (training) efforts.

The SADC Parliamentary Forum with assistance of the African Capacity Building Foundation
(ACBF) has responded to the capacity development need by initiating a Parliamentary Capacity
Development (PCD) initiative earmarked for SADC MPs and staff of Parliaments. The SADC
Parliamentary Forum therefore requires the services of a suitably qualified Training and
Material Development officer.

3. Key Results Areas (KRAs)
i. Develop and implement a Parliamentary training framework and {Curriculum);
ii. Develop and coordinate the development of parliamentary training materials;

iii. Design and undertake national and regional parliamentary training programmes for
SADC Parliaments;
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